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Dear Homeowners: 

The Board of Directors along with management have worked very hard to provide all 

homeowners with the enclosed guidelines booklet. 

Please take the time to read all pertinent information in this booklet, especially information 

regarding screening procedures for all prospective tenants or buyers.  Please remember 

that each building has their own screening procedures which you must adhere to, prior to 

renting or selling your unit.  There is also valuable information in obtaining your gate cards 

and proper decals for your vehicles. 

Effective immediately, each condominium will strictly enforce all the Rules and Regulations 

contained in this booklet.  No exceptions will be permitted.  The Rules and Regulations are 

formulated to maintain the beauty and tranquility of the area.  Please help your individual 

building Board of Directors in making your building the best it can be.  

The Continental Group has always operated on the business philosophy that the 

homeowners in a community association have the right to expect the highest level of 

performance.  Should you have any questions regarding the operations of your building, 

please do not hesitate to contact our onsite office at (305) 387-0462. 

We would like to thank you for the opportunity to serve you, and trust you will enjoy all the 

benefits that are provided in community style living. 

 

Sincerely, 

Board of Directors 
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A. ARCHITECTURAL GUIDELINES 

 

The following are guidelines of what is required before you can obtain written approval on 

any exterior modification or addition to your unit. 

1. You must first obtain an Architectural Modification Form.  Complete the form and 

detail what you want approval for.  You must also indicate type, color, style, etc. and 

attach a sample. 

2. Present form and sample to the on-site office for processing. 

3. Obtain written approval from the Board of Directors prior to commencement. 
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B. RULES AND REGULATIONS 
 
1. No resident shall install a screen door or security bars to or upon the outside 

walls of the building or on the common elements without prior written consent 
of the Board of Directors. 
 

2. No shades, awnings, window guards, light reflective materials, ventilators, fans 
or air conditioning devices shall be used in or about the building except unless 
approved by the Association, which approval may be withheld on purely 
aesthetic grounds within the sole discretion of the Association.  The Association, 
acting through its Board of Directors, shall designate the color, type and 
specifications for all draperies; liners to be used in all draperies which are 
exposed in any way to view from areas outside of any condominium unit, to the 
end that all of same be uniform in appearance. 

 
3. No bed sheets can be hung on any window temporarily.  Only the proper drapes 

or curtains are allowed. 
 

4. No aluminum foil allowed on any window or glass at any time. 
 

5. No tenant or owner shall permit anything to fall from window, door or balcony 
of the condominium nor sweep or throw from the condominium any dirt, water 
or other substance onto any of the balconies or upon common element. 

 
6. The exterior greens and walkways in the front of the condominium units and the 

entrance ways to the condominium units shall not be obstructed permanently or 
used for any purpose other than ingress to and egress from the condominium 
units. 

 
7. The exterior of the condominium units including balconies, terraces, storage 

areas and all other areas pertinent to a condominium unit shall not be painted, 
decorated or modified by any resident in any manner without prior consent of 
the Association, which consent may be withheld on purely aesthetic grounds 
within the sole discretion of the Association. 

 
8. No article shall be hung from the door or windows or placed upon the outside 

window sills of the condominium unit. 
 

9. No bicycle, scooters, baby carriages or similar vehicles, toys or other personal 
articles shall be allowed to stand in any of the common areas or driveways, 
except in area specifically designated by the Board of Directors.  Storage rooms 
are located on each floor of every building.  

 
10. No owner shall make or permit any noises that will disturb or annoy the 

occupants of any of the condominium units in the development, do or permit 
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anything to be done which will interfere with the rights, comfort, or convenience 
of the other residents. 

 
11. Each owner shall keep his condominium unit clean and in good condition.  No 

owner or occupant shall sweep or throw, or permit to be swept or thrown, 
therefrom or from the doors or windows thereof, any dirt or other substance. 

 
12. Each condominium owner who plans to be absent from his unit during the 

hurricane season must prepare his unit prior to his departure by (a) removing 
all furniture, plants and other objects from his balcony or terrace and (b) 
designating a responsible firm or individual satisfactory to the Association to 
care for his condominium unit.  Should the unit suffer hurricane damage, such 
firm or individual shall contact the Association for permission to install or 
remove hurricane shutters. 

 
13. No sign, notice or advertisement shall be inscribed or exposed on or at any 

window, or other part of the condominium units except as approved in writing 
by the Association, nor shall anything be projected out of any window in the 
condominium units without similar approval. 

 
14. All garbage and refuse from condominium units shall be deposited with care in 

garbage containers which shall be kept in such locations as the Association shall 
direct.  Garbage, trash and other refuse shall be stored and disposed of in 
accordance with further rules and regulations to be promulgated by the 
Association, to the end that there shall be a uniform procedure for storage and 
collection of same so that no unit owner’s or tenant’s garbage or refuse shall be 
or become a nuisance or annoyance to any other owner or tenant. 

 
15. Laundry rooms and other water apparatus in the buildings shall not be used for 

any purposes other than those for which they were constructed, nor shall any 
sweepings, rubbish, rags, paper, ashes or any other articles be thrown in same.  
Any damage resulting from misuse or any laundry room or other apparatus shall 
be paid for by the owner or tenant in whose condominium unit it shall have been 
caused. 

 
16. No clotheslines are allowed to hang from any balcony nor shall any rug, mats, 

mops, curtains, etc. be permitted to be hung or dried on any balcony, or patio 
area. 

 
17. No owner or tenant shall request or cause any employee of the Association to 

perform any private business of the owner or tenant. 
 

18. The Association may from time to time prescribe rules and regulations with 
respect to the maintenance of domestic household pets within the condominium 
and, in particular, with respect to the maintenance of household pets upon 
common elements.  By way of example, but not by way of limitation, the 
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Association shall have the right to prescribe detailed rules and regulations with 
regard to the size of pets which may be maintained within the condominium 
units and with regard to the exclusion of pets from the common elements, or the 
manner in which pets maybe brought upon the common elements.  Each 
condominium unit owner or tenant who shall own or maintain a pet within the 
condominium property shall indemnify the Association and hold it harmless 
against any loss or liability or claim of any kind or character whatsoever arising 
out of or connected with the keeping of any animal or pet upon the 
condominium property, against animal attacks or bites or any other incidents in 
connection therewith of like character.  No owner or tenant shall be permitted to 
keep a pet upon the condominium property which shall become obnoxious or 
which will create a nuisance to any other condominium unit owner or tenant.  
Only dogs and cats 20 pounds and under, and other domestic pets are allowed 
provided that same shall not disturb or annoy other occupants of the building(s) 
and not more than (1) dog or (1) cat are allowed at any one time.  Any 
inconvenience, damage or unpleasantness caused by the pets shall be the 
responsibility of the respective owner thereof.  It will be the sole responsibility 
of the unit owner or tenant to clean up after his or her pet.  This particular rule 
changes depending on each building the owner or tenant reside in.  Please refer 
to the sales/rental papers given for more detailed information. 

 
19. No radio or television aerial antenna shall be attached or hung from the exterior 

of the condominium units on the roofs thereof.  The Developer has provided a 
master television system to which each unit is connected and no other television 
antennas or satellites shall be approved without prior written approval from 
Board of Directors.  The cost of maintaining the master television antenna 
system, which is declared to be a common element, shall be a common expense 
of the Association.  No owner or tenant shall modify or add outlets to the 
television antenna system without the prior written approval of the Association. 

 
20. No owner or tenant shall use or permit to be brought into the condominium 

units any flammable oils or fluids such as gasoline, kerosene, naphtha, or 
benzene, or other explosives or articles deemed hazardous to life, limb, or 
property. 

 
21. Absolutely no barbecuing shall be done in or around condominium buildings.  

The only area designated for barbecuing is the area behind the clubhouse, 
between the clubhouse and the racquetball courts. 

 
These rules and regulations may be modified, added to or re-appealed at any time by the 
Association. 
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C. PARKING RULES AND REGULATIONS 
 

All of the parking areas and common driveways governed by the Horizons West Property 
Owners Association, Inc., (“Parking Area”) shall be governed by the following rules and 
regulations in addition to all parking Rules and Regulations presently in existence or as 
may be amended from, time to time, by the Property Owners Associations, Inc. 

 
1. Registration: 

 
All residents must register with the on-site office prior to moving into Horizons 
West community.  All residents will complete a registration form and must bring 
with them their vehicle registration. 

 
It is of the utmost importance that the on-site office has your current phone 
number on record to facilitate verification of your guests.  If you do not have a 
phone you, will need to advise the gate when you are expecting a guest and that 
you have authorized that guest entry.  No list of authorized visitors will be 
allowed at the gate house.  Visitors must be authorized daily, if no phone 
number is registered. 

 
2. Transponder: 
 

Residents must have a transponder to enter and exit the community.  Those 
residents who do not have a transponder and are using the guest entry or exit 
lanes will be stopped every time.  They will be asked to produce some type of 
identification (driver’s license) to be allowed entry or exit from the community.  
The security guard will be making a list of all residents who do not have or 
refuse to purchase a transponder.  These residents will receive letters 
requesting that they purchase a transponder or they may be denied entrance to 
the community.    
 
The entry and exit lanes closest to the gate house are guest lanes and are to be 
used by guests only. 
 

3. Decal: 
 
The on-site office will then issue each vehicle a decal with a particular number.  
The decals are to be displayed either on the front windshield – driver’s side.  
 
All guests will be given guest passes to be displayed on the front dashboard of 
their vehicle.  
 
All vehicles in which a decal or guest pass is not displayed, will be considered 
unauthorized and will be towed away, without further warning, at owners 
expense. 
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*Transponder/Decal are not transferrable from one car to another; any 
new or additional car must have a new transponder/decal purchased for it. 
 

4. Guest Passes: 
 
All guests will be stopped at the gate and you will be called for authorization 
before your guest is allowed to enter the community.  After your authorization 
has been received, your guest will be given a guest pass which must be displayed 
on the dashboard of the vehicle. 
 
Please be certain that the gate house and the on-site office have your current 
phone number on record to facilitate verification of your guests.  If you do not 
have a phone, you will need to advise the gate when you are expecting a guest 
and that you have authorized their entry. 
 
Your guest will not be admitted into the community if you have not provided a 
phone number, have not notified the gate house in advance or are not home 
when called upon your guest’s arrival at the gate. 
 

5. Identification: 
 

All residents need to obtain a Horizons West picture identification card.  This 
picture I.D. indicates that you are a resident at Horizons West.  The I.D. must be 
worn when using the recreational facilities in the community.  It is also a good 
idea to wear the I.D. when walking around the community as we have instructed 
the new security company to stop individuals who are not displaying the I.D.  
Those individuals must produce proper identification showing their residency at 
Horizons West.  If none or inadequate identification is produced the individual 
will be escorted outside the community. 
 
This community is also enforcing Juvenile Curfew Law of Dade County Ordinance 
94-1.  All minors under the age of 17 must be inside their homes by 11:00 p.m., 
Sunday through Thursday and by 12:00 a.m., midnight, Friday and Saturday. 
 

6. COMMERCIAL VEHICLES, TRUCKS AND VANS: 
 

No trucks, vans or commercial vehicles, all as hereinafter defined, shall be 
parked, stored or kept on any portion of the parking areas; except in an 
emergency situation which will not exceed a maximum period of 24 hours and in 
which written permission has to be obtained from the clubhouse office.  
Government/County and police vehicles are excluded.  The word “truck” shall 
mean any truck larger than the manufacturer designated three-quarter (3/4) ton 
truck.  The word “van” shall mean any van larger than the manufacturer 
designated (1) ton van.  The term “Commercial Vehicle” shall include but not be 
limited to all automobiles, trucks, and vehicles, including no station wagons, 
containing any trade or business name, advertising signs or any type of lettering 
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shall be presumed to be used for commercial purposes.  In addition, the term 
“Commercial Vehicle” shall include any vehicle with equipment, including but 
not limited to racks, tool boxes, storage bins, camper tops used for service, 
ramps hydraulic lifts or equipment except for any ramps or lifts needed for 
access by handicapped persons on private vehicles.  No motor vehicle exceeding 
twenty (20) feet in length shall be parked, stored or kept on any portion of the 
Parking Areas.  All vehicles which fall under this section will be towed away, 
without further warning, at owner’s expense.   
 

7. Nuisances: 
 
All vehicles illegally parked (in fire lanes, driveway lanes, service area lanes or 
green {lawn} areas) will be immediately towed away, without further warning, 
at the owner’s expense. 
 
All vehicles impeding access egress or ingress to a parking place will be towed 
away immediately.  No advance warning necessary and the owner will be liable 
for all towing charges. 
 

8. Recreational Vehicles: 
 
No recreational vehicles, as hereinafter defined, shall be parked, stored, or kept 
on any portion of the Parking Areas.  Prior written approval and proper decal 
has been obtained from the Board of Directors.  The term “Recreational Vehicle” 
shall include, but not be limited to campers, mobile homes, motor homes, boats, 
trailers, dune buggies or any vehicle which has been modified by the installation 
of oversized tires or removal of body components as originally installed by the 
manufacturer.  All vehicles which fall under this section will be towed away, 
without further warning, at owner’s expense. 
 

9. Repairs and Restoration of Motor Vehicles: 
 
No repairs or restoration of a motor vehicle shall be conducted on any portion of 
the Parking Areas. 
 

10.  Disabled/Abandoned Motor Vehicles: 
 
A disabled or abandoned motor vehicle may not be parked, stored or kept in the 
Parking Areas.  The term “Disabled Motor Vehicle” shall include, but not be 
limited to, any motor vehicle with expired license plates, no license plates, flat 
tires or broken window(s). 
 
All vehicles which fall under this section will be towed away, without further 
warning, at owner’s expense.  If a derelict vehicle is parked in an assigned space, 
management will sticker the vehicle and attempt to contact the resident holding 
that assigned space by either telephone or by posting a note on the resident’s 
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door.  If the resident does not answer within twenty-four hours, the vehicle will 
be towed away, without further warning, at owner’s expense. 
 

11.  Reserved Space Vehicles: 
 
In order to have a vehicle towed away from his or her designated parking space, 
the resident must: 
 
1. Notify security who will contact the towing company for you. 

 
2. The resident must prove to the towing company that the reserved space 

belongs to them. 
 

3. The resident will have to sign the towing slip giving the towing company 
authorization to tow away that vehicle.  

 
 
 

D. TOWING: 
 

The Association shall have the right to authorize the towing away of any vehicle in violation 
of the Association’s parking rules and regulations.  Residents and/or guests should be 
aware that vehicles improperly parked on the common grounds of the community are in 
violation of parking rules and subject to towing.  No one will be allowed to store a 
vehicle/motorcycle for more than 48 hours except in their own reserved spot.  Should a 
vehicle be towed away, costs incurred for vehicle’s removal and storage, will be charged 
against the vehicle owner and must be paid prior to repossession of the vehicle. 
 
 
 

E. CAR WASHING: 
 

There will be NO car washing allowed at any time on the property.  Residents seen using 
the garbage room areas for car washing will be stopped by security and may be subject to 
having their cars towed from this property without further warning or stickering of vehicle. 
 
Residents who cannot adhere to the rules and regulations will be subject to having their 
vehicles removed from this community. 
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F. SCREENING PROCEDURES: 
 

There are screening fees and background checks required prior to any approval.  There are 
move-in forms which need to be obtained prior to any approval.  All items may be obtained 
from the on-site office. 
 
If any owner wished to sell or lease his/her unit you must first obtain the necessary 
paperwork and screening materials before selling/leasing your unit. 
 

1. Prior approval by the Association is required before any unit can be sold or leased. 
 

2. Each of the units shall be occupied by a single family, its servant’s guests, as a 
residence and for no other purpose.  No unit may be divided into a smaller unit, not 
any portion thereof sold or otherwise transferred. 

 
3. No unit shall be leased for more than one term, or to more than one lessee, in any 

calendar year, nor shall the term of any lease be less than one year and further 
provided, that occupancy is only by the lessee and his family, servants and guests. 

 
4. A unit owner intending to make a bona fide lease of his unit or any interest therein 

shall give the Association notice of such intention, together with the name and 
address of the intended lessee, such other information concerning the intended 
lessee as the Association may reasonably require an executed copy of the proposed 
lease, which lease shall provide that it is subject to approval by the Association. 

 
5. If the proposed transaction is a lease, then, within twenty (20) days after receipt of 

such notice and information, the Association must either approve or disapprove the 
proposed transaction.  If approved, the approval shall be stated in an official letter 
executed by the proper officers of the Association and shall be delivered to the 
lessee.  If disapproved, the unit owner shall be advised of the disapproval in writing, 
and the lease shall not be made. 

 
 

G. SWIMMING POOL RULES: 
 

1. Horizons West ID card required for entry. 
 

2. No lifeguard on duty; swim at our own risk. 
 

3. Shower before entering. 
 

4. Children with diapers are not allowed in pool. 
 

5. No glass containers, food or drinks of any kind allowed in pool area. 
 

6. No flotation devices or toys of any kind allowed in pool area. 
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7. No animals allowed in pool deck area. 

 
8. Proper attire is required; no cutoffs. 

 
9. Children under the age of thirteen (13) must be accompanied by an adult. 

 
10. Lifesaving equipment is for emergency use only. 

 
11. No bicycles, skateboard, or roller skating allowed in the pool area. 

 
12. Bathing load 87 persons for main pool, 37 for satellite pools. 

 
13. Pool hours: Main pool Sunrise to Sunset. 

 
14. Any resident caught after hours will be thrown out and will be considered 

trespassing.  Police will be notified and you will be liable for all fees and costs 
involved. 

 

 
H. RECREATION BUILDING RULES AND REGULATIONS: 

 
1. Horizons West ID required for entry. 

 
2. Visitors with guest pass must surrender driver’s license for identification. 

 
3. All residents and guests must sign ahold harmless agreement. 

 
4. Any resident wishing to hold a party, meeting or gathering will be permitted with 

prior approval and documents along with proper fees and availability. 
 

5. NO food, drinks, alcoholic beverages, no glass containers, no gum and no smoking 
will be permitted in the billiard room. 

 
6. Any damage caused will be the responsibility of the owner and will become an 

assessment on their property if not repaired or replaced.  All legal fees will be 
assessed and will be their sole responsibility of the resident or owner. 

 
7. Tennis courts require ID (driver’s license) to be left with guard.  You must have your 

Horizons West ID with you in order to receive the key.  Will be returned once the 
key is returned. 

 
8. Racquetball courts – Horizons West ID required in order to be allowed to play on 

the courts. 
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Attn:  New Resident 
From:  Horizons West Board of Directors 
 
On-Site Management Office 
 
Property Manager:  Nestor Blanco 
 
Office Hours:   Monday to Friday  

8:00 a.m. – 5:00 p.m. 
 

Telephone Number:  (305) 387-0462 
Fax Number:   (305) 386-1523 
 
Emergency Number: (786) 319-5204 (24Hr. Service) 
 
Occupancy: Any resident selling or renting their apartment must pick-up a 

package at the management office for resident approval.  No 
one may move-in Horizons West Condominium without an 
approval from the Board of Directors.  Anyone that moves in 
without an approval is subject to immediate towing. 

 
Security Guard House: (305) 387-0033 / 24Hrs. (305) 387-1238 
 
 
Pedestrian Gates:   Open at 5:45 AM until 9:00 PM 
 
Note:  All residents are responsible for having their own pedestrian 

access card after the above hours to gain entrance into the 
grounds. Security is not allowed to open any gates for 
residents.   

 
Note:    **North gate is closed daily from 11:00 p.m.-6:00 a.m. 
 
Parking Space: One parking space is assigned per unit.  A second car must 

park in a guest spot. 
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Garbage Disposal: Garbage/trash must be disposed in plastic bags that are tied 

and placed into trash chutes, not in front of the unit door.  
Cardboard boxes must be flattened and taken to 1st floor 
trash room located behind apt. 101 and apt. 124 

 
Rules & Regulations: Booklet may be obtained at the management office or at 

time of screening. 
 
Move-in Times & Delivery:  8:00 a.m. – 5:00 p.m. Mon-Fir 
    8:00 a.m. – 3:00 p.m. Sat.  
 
 

NO MOVING ON SUNDAYS or HOLIDAYS!!! 
 
 

Attention Future Residents 
 
 
Please note that every vehicle must be registered with the office immediately after 
approval.  A strip must be purchased for each car in order to be able to enter the 
community; the cost of each strip is $25.00 which must be paid with a money order.  
Strips are not transferrable from one car to the next; any new or additional cars 
must have a new strip purchased for it. 
Be aware that any vehicle that is parked in the community overnight will be towed if it is 
not registered. 
 
Pool/pedestrian gate key can be purchased also; the costs of these cards are $30.00 
each, which must be paid with a money order.   
 
ONCE PURCHASED, STRIPS WILL BE READY, APPROXIMATELY 1 WEEK FROM 
THE DAY OF PURCHASE. 
 
Billiard cards can be purchased as well; the costs of these cards are $5.00 each, 
which can be must be paid in money order.  The number of cards purchased is 
limited to the number of people residing in the unit.  Cards can be made immediately 
after bringing one passport size photo to the office. 
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TO:  HORIZONS WEST APPLICANTS 

FROM:  MANAGEMENT OFFICE 

RE:  SALE APPLICATION PACKAGE  

********************************************************************************************************** 

SALE PACKAGE 
The following are the procedures for processing the applications: 

There is a processing fee of $100.00 for every single adult (18 yrs. and over) or married couple 

(marriage certificate required) on the same application.  NO PERSONAL CHECKS – MONEY 

ORDER ONLY.  THE APPLICATION FEE IS NONREFUNDABLE.  This fee includes credit 

check, employment verification and criminal background investigation with Metro-Dade Police 

Department. If a false statement is made on the application that is grounds for automatic 
denial.  

Note: if applicants do not have a Social Security number , it is mandatory to bring 

along with the application three (3) personal reference letters, Association don no 

accept relative/family member for each adult over the age of 18 in order to complete 

the background check 
The application process will begin only when the COMPLETE package is returned to the 

management office with the application fee.  The management office will not accept an 

incomplete package.  A complete package must include the following. 

 

1. Sales contract 

2. Copy of license/photo ID for everyone on the application 
3. NO COMMERCIAL VEHICLES ARE ALLOWED 

4. Copy of auto registration for everyone on the application that drives 

5. Copy of proof of auto insurance for vehicles. (APPLICANTS MUST APPEAR ON 

POLICY) 

6. All forms in the package; completely filled out (ALL SIGNATURES MUST BE 
ORIGINALS - no copies or faxed forms accepted) 

7. Processing fee (no personal checks – money order only) 

 

 

The application process will take approximately (20) twenty business days.  The 

management office will not be able to rush any applications.  There will be no 
exceptions.  All applications will be processed in the order in which it was received.  Once the 

application process is complete, you will be contacted to schedule an interview with the Board 

of Director for that specific building.  There is also a $250.00 deposit (personal checks 

accepted) at time of move-in, which will be returned once the elevator and Bldg. have 

been inspected and found no damages.  
Thank you for your cooperation. 

 

 

________________________   __________________________ 

Seller      Buyer 
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HORIZONS WEST P.O.A RULES AND REGULATIONS 
 

COMMERCIAL VEHICLES MIAMI-DADE CODE 
 

RESIDENTIAL DISTRICT – PRIVATE PROPERTY 
 

CATEGORY 1 – A VEHICLE SUCH AS TAXI CAB, LIMOUSINE UNDER TWENTY (20) FEET IN 
LENGTH OR ANY PASSENGER VEHICLE TRUCK OR VAN LESS THAN EIGHT (8) FEET IN 
HEIGHT 
 
CATEGORY 2 – A VEHICLE EIGHT (8) FEET OR LESS IN HEIGHT THAT DISPLAYS, EITHER 
FIXED OR TEMPORARY EXTERNALLY MOUNTED EQUIPMENT, SUCH AS LADDERS, LAWN 
CARE EQUIPMENT, TRAILERS OR UTILITY TRAILERS, LESS THAN TWENTY (20) FEET 
WHICH ARE ENCLOSED OR OPEN, SHALL BE CONSIDERED A CATEGORY 2 VEHICLE. 
 
CATEGORY 3 – A VEHICLE OTHER THAN RECREATIONAL VEHICLE EXCEEDING TWENTY 
(20) FEET IN LENGTH OR MORE THAN EIGHT (8) FEET IN HEIGHT, I.E.: TOW TRUCKS, 
DUMP TRUCKS, SEMI-TRACTOR/TRAILER CABS, AND CONSTRUCTION EQUIPMENT 
 

PARKING AND STORAGE REGULATION: 
 

Parking or storage of certain commercial vehicles is allowed on private property in residential zones as 
follows, RESTRICTED AS FOLLOWS: 

 Only two (2) Category 1 vehicles may be stored or parked at residence – HORIZONS WEST 
DOES NOT STORE VEHICLES – PER BY LAWS – RULES HAVE BEEN SET TO 
ELIMINATE SUCH VEHICLES, ONLY GRANDFATHERED VEHICLES, REGISTERED 
AND PARKED BY CLUBHOUSE HAVE BEEN ACCEPTED UNTIL DUE TIME OF 
RELEASE. 

 
 ONLY one (1) Category 2 vehicle in an enclosed garage or behind the front building line with 

completely enclosed, opaque fence, screening wall or landscaping, six (6) feet in height at least 
ten (10) feet form the rear property line – HORIZONS WEST DOES NOT ADOPT CATEGORY 
2 AND DOES NOT HAVE SUCH ENCLOSURES 

 
 STREET PARKING OR STORAGE OF ALL CATEGORY 3 VEHICLES IS PROHIBITED IN 

ALL RESIDENTIAL ZONING DISTRICTS.  FINE OF $100.00 FOR THE FIRST VEHICLE 
AND $500.00 FOR EACH ADDITIONAL VEHICLE. 

 
NO VEHICLES WITH ADVERTISING SIGNS ARE ALLOWED ON THE PROPERTY UNLESS IT 
IS COVERED WITH WHITE MAGNET SIGN WHERE THE AD MAY BE READ.  CAR COVERS 
ARE NOT ACCEPTABLE TO COVER SIGNS OR FULLY ADVERTISED VEHICLES. 
 
___________________________    ____________________________ 
SELLER SIGNATURE     BUYER SIGNATURE 
 
BLDG. _______  UNIT: _______    BLDG. _______  UNIT: _______ 
 
_________________      _______________ 
DATE        DATE 
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ATTENTION ALL UNIT OWNERS SELLING OR RENTING 
THEIR UNITS. 

 
 
All condo approvals are made subject to the inspection of the unit’s balcony, windows, and front 
door; they must be neat and clean, that includes painting and no torn screens.  If you need paint 
make your request to this office. 
 
 
 
 
  ___________________________________ 

Signature 
 
 
 

ATENCION A TODOS LOS DUEÑOS Y PROPIETARIOS QUE 
ESTEN VENDIENDO O RENTANDO SU APARTAMENTO. 

 
 
La aprobación de la Asociación para rentar o vender su unidad está sujeto a que los balcones, 
ventanas y puertas estén limpios y ordenados, incluyendo pintura y tela metálica.  Si necesita 
pintura favor de pedirla aquí en esta oficina. 
 
 
 
 

___________________________________ 
Firma 

 
 
 

 
 

 

 

 

 

 



5 
 

 
 

 
 

*IMPORTANT* 
 

THIS NOTICE MUST BE SIGNED AND NOTARIZED 
BEFORE SUBMITTING APPLICATION 

 
Sales Application Acknowledgement 

 
 
BLDG: ____ UNIT: _____ 
 
Please be advised that under NO CIRCUMSTANCES can anyone move in without final 
approval of the Board of Directors.  If anyone moves in prior to such approval, the application 
will automatically be denied and the eviction process will commence.  Be advised that all costs 
incurred will be assessed to your account. 
 
 
_____________________________   ___________________________ 
Seller Print Name     Seller Signature 
 
 
_____________________________   ___________________________ 
Buyer Print Name     Buyer Signature 
 
 
___________________ 
Date 
 
 
 
PLEASE NOTARIZE BELOW THIS LINE        
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HORIZONS WEST CONDOMINIUM 
   RESIDENT INFORMATION FORM 

 
DATE: _____________  BLG: ______________ UNIT : __________  
 
 
OWNER:  ________________  OR  TENANT:  _______________ 
 
 
TENANT: 
 
NAME: ______________________          TELEPHONE#:________________________ 
 
ADDRESS:___________________         HOME:_______________________________ 
 
        ___________________         CELL:  _______________________________ 
 
                   ___________________         WORK: ______________________________ 
 
              FAX :   ______________________________ 
 
 E-MAIL:  ____________________________ 
 
 
OWNER: 
 
NAME: _________________________ TELEPHONE#:______________________ 
 
ADDRESS: ______________________ HOME: ____________________________ 
  
         ______________________ CELL: ____________________________ 
 
         ______________________        WORK: ___________________________ 
 
      FAX : _____________________________ 
 
      E-MAIL:  __________________________ 
 
 
LOCAL EMERGNCY CONTACT INFORMATION:  
 
NAME: __________________________ TELEPHONE #:_____________________ 
 
NAME: __________________________ TELEPHONE# ______________________ 
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OTHER RESIDENTS LIVING IN UNIT:  
 
 
RESIDENT #1: ____________:_______________:______________________:________ 
     LAST NAME    FIRST NAME   RELATIONSHIP  AGE 
 
 
RESIDENT#2:  ____________:_______________:______________________:________ 
     LAST NAME    FIRST NAME   RELATIONSHIP  AGE 
 
RESIDENT#3:  ____________:_______________:______________________:________ 
     LAST NAME    FIRST NAME   RELATIONSHIP  AGE 
 
 
 

*IT IS YOUR FULL RESPONSIBILITY IN ORDER TO FACILITATE THE ENTRANCE OF YOUR VISITOR THAT YOU 
PROVIDE THIS OFFICE WITH YOUR NEW TELEPHONE NUMBER AND MOVING DATE.  THIS WILL AVOID ANY 

CONFLICT WHEN ENTERING THE COMMUNITY.  THANK YOU. 
 
 
 

VEHICLE INFORMATION:    PARKING #:    
 
VEHICLE #1:  ____________   ____________   __________   ___________ 
           MAKE  MODEL  YEAR  COLOR 
 
  __________________________   

TAG NUMBER    
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
 
VEHICLE #2:  ____________   ____________   __________   ___________ 
           MAKE  MODEL  YEAR  COLOR 
 
  __________________________   
   TAG NUMBER   
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
 
VEHICLE #3:  ____________   ____________   __________   ___________ 
           MAKE  MODEL  YEAR  COLOR 
 
  __________________________   
   TAG NUMBER    
------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
 
 
GATE CARD INFORMATION: 
 
GATE CARD #1:  ________________  GATE CARD #2:  ______________ 
 
GATE CARD #3:  ________________  GATE CARD #4:  ______________ 
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Tampering with or vandalizing fire alarm or equipment is 
considered a Crime. 

 
The following is the exact statues as written. 

 
 

806.10 Preventing or obstruction extinguishment of fire 
 

1. Any person who willfully and maliciously injures, destroys, removes or in any 
manner interferes with the uses of, any vehicles, tools, equipments, water supplies, 
hydrants, towers, building, communications facilities, or other instruments of 
facilities used in the detection, reporting, suppression, or extinguishment of fire shall 
be guilty of a felony of the third degree, punishable as provided in s775.082, 
s775.083 or s775.084. 

 
2. Any person, who willfully or unreasonable interferes with, hinders or assaults or 

attempts to interfere with or hinder, any firefighter in the performance of his or her 
duty shall be guilty of a felony of the third degree, punishable as provided in 
s775.082, s775.083, or s775.084 (chgd., by L.1197 ch, 102 (1229), eff, 7/19/1997) 

 
 
This will include, disconnecting the smoke detectors, breaking any fire-sprinkler heads, 
disconnecting the alarm system, falsely activating the alarm system, etc. 
 
The undersigned signors have read and understood this regulation and commit themselves 
to fully comply with it.  It is further understood that if any of the above violations occurs 
they’ll be reported and fine by the Fire Department. 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
________________________________   ____________________ 
Signature       Date 

 
This form must be signed by all Residents. 
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THE HORIZONS WEST CONDOMINIUMS 

RULES AND REGULATIONS 
 
 

1. The greens and walkways in front of the condominium units and the entranceways to the 
condominium units shall not be obstructed permanently or used for any purpose other than 
ingress to and egress from the condominium units. 
 

2. The exterior of the condominium units and the balconies, terraces, storage areas and all other 
areas appurtenant to a condominium unit shall not be painted, decorated or modified by any 
owner in any manner without prior consent of the Association, which consent may be 
withheld on purely aesthetic grounds within the sole discretion of the Association. 

 
3. No article shall be hung from the doors or windows or placed upon the outside window sills 

of the condominium units. 
 
4. No bicycles, scooter; baby carriages or similar vehicles or toys or other personal articles shall 

be allowed to stand in any of the common areas or driveways, except in areas specifically 
designated by the Board of Directors. 

 
5. No owner shall make or permit any noises that will disturb or annoy the occupants of any of 

the condominium units in the development or do or permit anything to be done which will 
interfere with the rights, comfort or convenience of other owners. 

 
6. Each owner shall keep his condominium unit clean and in a good state of repair.  No owner 

or occupant shall sweep or throw, or permit to be swept or thrown, therefrom or from the 
doors or windows thereof, any dirt or other substance. 

 
7. No shades, awnings, window guards, light reflective materials, hurricane or storm shutter, 

ventilators, fans or air conditioning devices shall be used in or about the buildings except as 
shall have been approved by the Association; which approval may be withheld on purely 
aesthetic grounds within the sole discretion of the Association.  The Association, acting 
through its initial Board of Directors, shall designate the color, type or specifications for all 
drapery liners to be used in all draperies which are exposed in any way to view from areas 
outside of any condominium unit, to the end that all same shall be uniform in appearance.  

EXHIBIT 14 
 
8. Each condominium unit owner who plans to be absent form his unit during the hurricane 

season must prepare his unit prior to his departure by (a) removing all furniture, plants and 
other objects from his balcony or terrace and (b) designating a responsible firm or individual 
satisfactory to the Association to care for his condominium unit, should the unit suffer 
hurricane damage.  Such firm or individual shall contact the Association for permission to 
install or remove hurricane shutters. 

 
Initials: __________ 
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9. No sign, notice or advertisement shall be inscribed or exposed on or at any window, or other 
part of the condominium units except as shall have been approved in writing by the 
Association, nor shall anything be projected out of any window in the condominium units 
without similar approval. 

 
10. All garbage and refuse from condominium units shall be deposited with care in garbage 

containers which shall be kept in such locations as the Association shall direct.  Garbage, 
trash and other refuse shall be stored and deposed of in accordance with further rules and 
regulations to be promulgated by the Association, to the end that there shall be a uniform 
procedure for storage and collection of same, so that no unit owner’s garbage or refuse shall 
be or become a nuisance or annoyance to any other owner. 

 
11. Water closets and other water apparatus in the buildings shall not be used for any purposes 

other than those for which they were constructed, now shall any sweepings, rubbish, rags, 
paper, ashes or any other article be thrown in same.  Any damage resulting from misuse of 
any water closets or other apparatus shall be paid for by the owner in whose condominium 
unit it shall have been caused.  

 
12. No owner shall request or cause any employee of the Association to perform any private 

business of the owner. 
 
13. The Association may from time to time prescribe rules and regulations with respect to the 

maintenance of domestic household pets within the condominium and, in particular, with 
respect to the maintenance of household pets upon the common elements.  By way of 
example, but not by way of limitation, the Association shall have the right to prescribe 
detailed rules and regulations with regard to the size of pets which may be maintained within 
the condominium units and with regard to the exclusion of pets from the common elements, 
or the manner in which pets may be brought upon the common elements.  Each condominium 
unit owner who shall own or maintain a pet within the condominium property shall 
indemnify the Association and hold it harmless against any loss or liability or claim of any 
kind or character whatsoever arising out of or connected with the keeping of any animal or 
pet upon the condominium property, against animal attacks or bites or any other incidents in 
connection therewith of like character.  No owner shall be permitted to keep a pet upon the 
condominium property which shall become obnoxious or which will create a nuisance to any 
other condominium unit owner.  Only dog and cats 20 pounds and under, and other domestic 
pets are allowed in the condominium property or the unit and no other pets are allowed 
provided that same shall not disturb or annoy  
other occupants of the building(s) and not more than one (1) dog or one (1) cat are allowed at 
any one time.  Any inconvenience, damage or unpleasantness caused by the pets shall be the 
responsibility of the respective owner thereof.  It will be the sole responsibility of the unit 
owner to clean up after his or her pet. 
 
 
 

Initials: __________ 
 



11 
 

14. No radio or television aerial or antenna shall be attached or hung from the exterior of the 
condominium units or the roofs thereon.  The Developer has provided a master television 
system to which each unit is connected and no other television antennas shall be permitted.  
The cost of maintaining the master television antenna system, which is declared to be a  
common element, shall be a common expense of the Association.  No owner shall modify or 
add outlets to the television antenna system without prior written approval of the Association. 

 
15. The agents of the Association and any contractor or workman authorized by the Association 

may enter any condominium unit, balcony or terrace at any reasonable hour of the day for 
any purpose permitted under the terms of the Declarations of Condominium, By-Laws of the 
Association or management agreement.  Except in case of emergency, entry will be made by 
re-arrangement with the owner.  

 
16. The Association may retain a passkey to each condominium unit.  No owner shall alter any 

lock or install a new lock on any door leading into the unit of such owner without the prior 
consent of the Association.  If consent is given, the owner shall provide a key for the use of 
the Association.  

 
17. All repairs, renovation and painting or other maintenance required or permitted to be done by 

the condominium unit owner shall be accomplished done or performed only by personnel or 
firms approved by the Association. 

 
18. No vehicle belonging to an owner or to a member of the family or to a guest tenant, or 

employee of an owner shall be parked in such a manner as to impede or prevent ready access 
to another owner’s unit or limited common element or other parking spaces.  The owners, 
their employees, servants, agents, visitors and licensees and the owner’s family will obey the 
parking regulations posted at the private streets, parking areas and drives and any other 
traffic regulations promulgated in the future for the safety, comfort and convenience of the 
owners.  No unit owner shall store or park or leave boats trailers, trucks or campers or any 
commercial vehicle on the condominium property.  No vehicle which cannot operate on its 
own power shall remain with the condominium property for more than twenty-four (24) 
hours and no repair of vehicles shall be made within the condominium property.  The 
Developer of the condominium shall make assignments of vehicle parking spaces to unit 
owners initially.  Thereafter, assignments of parking spaces shall be made by the Board of 
Directors to unit owners in accordance with such rules and regulations and priorities as the 
Board of Directors shall adopt from time to time. 
 

19. The owner shall not cause or permit the blowing of any horn from any vehicle of which his 
guests or family shall be occupants approaching or upon any of the driveways or parking 
areas serving the condominium property.    

 
20. No owner shall use or permit to be brought into the condominium units any flammable oils or 

fluids such as gasoline, kerosene, naphtha, or benzene, or other explosives or articles deemed 
hazardous to life, limb or property.  

 
Initials: __________ 
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21. No owner shall be allowed to put his name on any entry of the condominiums units or mail 
receptacles appurtenant thereto except in the proper places and in the manner prescribed by 
the Association for such purpose. 

 
22. Any damage to buildings, recreational facilities or other common areas or equipment caused 

by any resident or his guests shall be repaired at the expense of the owner who has himself or 
whose guests or family have caused same.  

 
23. Complaints regarding management of the condominium units and ground or regarding 

actions of other owners shall be made in writing to the Association. 
 
24. Any consent or approval given under these rules and regulations by the Association shall be 

revocable at any time.   
 
25. The Recreation Areas are solely for the use of the condominium residents and their invited 

guests.  Those who swim in the pools and utilize the other recreational facilities shall do so at 
their own risk.  The Association shall not be liable for any personal injury, loss of life or 
property damage in any way caused or arising from the use of the recreation facilities.  

 
26. The use of the swimming pool, pool area and recreation facilities, permitted hours, guest 

rules, safety and sanitary provisions and all other pertinent matter shall be in accordance with 
regulations adopted from time to time by the Association and posted in the swimming pool 
area.  The use of the recreation building and area for private parties, functions, meeting and 
the like is strictly prohibited unless the use of the facility for such purposes is approved by 
the Horizons West Property Owners Association in writing prior to the date of the party, 
function, meeting or the like.  The Horizons West Property Owners Association may permit 
the private parties, functions, meetings or the like with restrictions it deems appropriate 
including, but not limited to, the prior deposit of a damage deposit by the unit owner seeking 
to use the facility or area for a private purpose.  

 
27. Since the Property Owners Association shall own all the parking spaces in The Horizons 

West Condominium Project for the benefit, use and enjoyment of all resident of The 
Horizons Condominium Project, the Property Owners Association shall have the right to 
assign parking spaces to the used by the owners and guest of the unit to which the spaces is 
assigned.  Said assigned parking spaces are to be used only by the owner who is assigned 
said space and his guests.  Once the Property Owner Association has assigned a parking 
space to a unit owner, then the Property Owners Association may reassign said parking space 
only with that unit owner’s consent and said unit owner consent will not be unreasonably 
withheld.  The Association may also designate certain parking spaces for the common use of 
all owners of units in The Horizons West Condominium project. 

 
28. These rules and regulations may be modified, added to or repealed at any time by the 

Association. 
 
 
Initials: __________ 
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29. Be advised that when you authorize your visitor to come in you are accepting responsibility 
for their actions while they visit Horizons West.  You must instruct them no to occupy any of 
the assigned parking space and do not double park or park over the grass.  Their vehicle will 
be towed away without any notice.    

 
The undersigned signors have read and understood these Rules & Regulations for the Horizons 
West Condominium Association and commit themselves to fully comply with it.  It is further 
understood that if any of the above violations occurs this Association may take legal action 
against you and assessed the cost of any damages to the common element or any other expenses 
that the Association may incur.  
 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
________________________________   ____________________ 
Signature       Date 
 
 
 

 

 

 

 

 
 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
Initials: __________ 
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Acknowledgement 
 
 
 
I/We, the undersigned, acknowledge receiving the Rules and Regulations of The Horizons West 
Condominium, I/we have fully understood them, and by the same, we commit ourselves to 
follow them to its fullest.  I/We understand that the association does not allow commercial 
vehicles in the property.  Therefore, we will not bring any commercial vehicle into this 
community. 
 
 
      
Seller Print Name 
 
 
             
Seller Sign Name      Date 
 
 
************************************************************************ 
 
 
      
Buyer Print Name 
 
 
             
Buyer Sign Name      Date 
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HORIZONS WEST CONDOMINIUM #______  MOVE-IN AUTHORIZATION 
 

*BUYERS AND SELLERS MUST SIGN IN DESIGNATED AREA ONLY BEFORE SUBMITING 
APPLICATION 

 
Name:              __________   Building & Unit Address:     

************************************************************************************* 

The following person(s) have been approved by the Board of Directors to reside at Horizons West 
Condominium #  , Unit   : 
 
Occupant Names: 
1.         2.       

3.         4.       

 
This approval of the Association is subject to the following terms and conditions: 
 
The Association’s approval of the lease should be submitted to the association at least 30 days prior to the expiration 
date of the lease agreement.  At such time, the Association will hold the right to re-evaluate the approval of the 
Lessee(s) in the application.  If the lease renewal is not received prior to the expiration of the lease, the Association 
will assume that the unit is not occupied and all entry cards for that unit will be temporarily cancelled.  Furthermore, 
the tenant as well as the tenant’s occupants and guests agree to obey any document use restrictions, Rules and 
Regulations and the By-Laws of the community. Any violation of the same will result in the termination of the lease 
agreement by the Association, and the Association will have the right to either evict the tenant or bring an action for 
injunctive relief for damages or both against the tenant and the unit owner.  In addition, the tenant and the unit 
owner shall be jointly and severally liable for any attorney’s fees and court costs at the trial or appellate level, should 
the Association be required to retain legal counsel. 
 
 
              
*Seller Print Name      *Seller Signature 

************************************************************************************ 

 
              
Buyer Print Name      Buyer Signature 
 

              
Buyer Print Name      Buyer Signature 
 

              
Buyer Print Name      Buyer Signature 

************************************************************************************ 
Approved by Screening Committee: 
 

              
Print Name       Signature 

*NO MOVING ON SUNDAYS OR HOLIDAYS* 
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Request For Verification of Residency 
 

 

 
Applicant:   ___________________________________________________ Social Security No.  ______________________________ 
 
Address:      ___________________________________________________    Property/Client: ________________________________ 
 
 
 

Name and Address of Landlord (Include Person of Contact):  Return Completed Form To: 
 
__________________________________________________________ United Screening Services Corporation      Tel:                  (305) 774-1711 
 
__________________________________________________________ ATTN:  Verifications Department      Fax:                 (305) 485-5959 
 
__________________________________________________________ P.O. Box 44-2695        Toll Free:         (800) 731-2139 
 
Telephone # (______)______________ Fax # (______)______________ Miami, FL 33144-2695      Toll Free Fax:   (800) 513-9733 
 

 
 

The undersigned hereby authorizes the release of any and all information as requested by this form.  Furthermore the undersigned hereby waives 
any and all privileges with respect to the said information and the reference to the aforesaid party’s. 
 
 
X_______________________________________________________________   _________________________________________ 
Applicant’s Signature                       Date 
 
 

 

Landlord’s Verification 
(Landlord Please Complete the Appropriate Section(s) Below) 

 
 

 

You are the _____ present (Complete Section 1) or _____ previous landlord (Complete Section 2)? 
 
 
 

1.  If Present Landlord please complete this section.   2.  If Previous landlord please complete this section. 
 
Tenant has rented since ____________________________    Time of residency ________________________________ 
 
Is rent in arrears?  ____ Yes  _____No    Was rent in arrears?                     _____Yes   _____No 

 If yes, How many months and what amount?     If yes, How many months and what amount? 
 

_______________________________________     ______________________________________ 
 
Number of late payments __________________________    Number of late payments __________________________ 
 
Monthly payment $________________________________    Monthly payment $_______________________________ 
 
Do they have pets?                 _____Yes  _____ No    Do they have pets?                             _____Yes   _____No 
 
Any “NSF” checks during residency?  _____ Yes _____ No    Any “NSF” checks during residency?   ____ Yes    ____No 
 

If yes, How many? _________________________     If yes, How many? _______________________ 
 
Any court filings during residency?       _____Yes    _____No    Left with outstanding debts?       ______Yes      ______No 
 
Was notice given?              _____ Yes _____ No    Was notice given?                      ______Yes       ______No 
 
Remarks:  _______________________________________    Condition of apartment  
 

________________________________________________    Any court filings during residency?     _____Yes   _____No 
 

________________________________________________    Remarks: ______________________________________ 
 
 
X____________________________     _______________________________  _______________________   _______________________    ___________ 
3.  Signature   4.  Name (Print)   5.  Title   6.  Phone     7.  Date 
 

P.O Box 44-2695, Miami, FL 33144-2695.  Tel: (305) 774-1711  .  Fax: (305) 485-5959.   Toll Free: (800) 731-2139 
 
 

FORM GJRSI1 01/02 
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Request For Verification of Employment 
 

Applicant:   ___________________________________________________    Social Security No.  ______________________________ 
 
Address:      ___________________________________________________    Client:  ________________________________________ 
 
 
 

Name and Address of Employer:     Return Completed Form To: 
 
________________________________________________________  United Screening Services Corporation            Tel: (305) 774-1711 
 
________________________________________________________  ATTN:  Verification Department            Fax: (305) 485-5959 
 
________________________________________________________  P.O. Box 44-2695              Toll Free: (800) 731-2139 
 
Phone # (         )______________     Fax (       )__________________  Miami, FL 33144-2695             Fax: (800) 513-9733 
 
Contact / Managers Name: _________________________________ 
 

 
 

The undersigned hereby authorizes the release of any and all information as requested by this form.  Furthermore the undersigned hereby waives 
any and all privileges with respect to the said information and the reference to the aforesaid party’s. 
 
 

X___________________________________________________   ___________________________________________________ 
Applicant’s Signature       Date 
 
 

Employer’s Verification 
(Current Employer Complete Section I / Previous Employer Complete Section II) 

********************************************************************************************************************************************************************************** 
SECTION I 

 
1.  Present Position  2.  Date of Employment  3.  Probability of Continued Employment  4.  Overtime? 5.  Bonus? 
 
     ___________________      ___________________       __________________   ___Y   ___N ___Y  ___N 
 
 
 

6.  Current Gross Base Pay 
 
     $___________________  ___ Annual ___Hourly ___Monthly ___Weekly ___Bi-Weekly __Other (Specify) 

              ___________ 
 
 

                                                                                 7.   Gross Earnings     8.  If paid hourly – average hours per week 
 
         Year-to-date   Projected for Next Year       ___________________ 
 
Base Pay   $_________________  $_________________   
 
Overtime   $_________________  $_________________  9.  Remarks: ________________________ 
 
Commissions  $_______________ __  $_________________        ________________________________ 
 
Bonus   $_______________ __  $_________________        ________________________________ 
 
Other (Specify) ___________ $_______________ __  $_________________        ________________________________ 
 
TOTAL   $_______________ __  $_________________        ________________________________ 
 
********************************************************************************************************************************************************************************** 
SECTION II 
 
Date of Employment  Date of Termination  Title  Last Salary Reason for Termination 
 
_____________________ _____________________ _____________ _____________ ___________________________________________ 
 
          _________________________________________________________ 
********************************************************************************************************************************************************************************** 
 
 

X_____________________________     _______________________________  _______________________   _______________________  ___________ 
10.  Signature   11.  Name (Print)   12.  Title   13.  Phone  14.  Date 
 

P.O. BOX 44-2695     Miami, FL. 33144-2695            Tel: (305) 774-1711.     Fax: (305) 485-5950.      Toll Free: (800) 731-2139 
 

Form GRFVE1 01/02 
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==================================================================================================== 
      Application For Occupancy (Purchase) 
Date _______________ 
 

IMPORTANT:  Each co-resident/co-applicant must submit separate applications. 
PERSONAL INFORMATION 

 

Applicants Name ________________________________________________________ Date of Birth __________________SS No _______________________ 
  First   Middle  Last 
 
 

Marital Status ____________________________ Driver License No ______________________________________________State _____________________ 
 

Spouse’s Name ___________________________________________________________ Date of Birth __________________ SS No ____________________ 
                 First   Middle  Last 

 

Driver License No __________________________________________________________ State __________________________________________________ 
 

Other Occupants 
 

Name __________________________________________________________________ Age ___________ Relationship ______________________________ 
 

Name __________________________________________________________________ Age ___________ Relationship ______________________________ 
 

Name __________________________________________________________________ Age ___________ Relationship ______________________________ 
 

Do you own pets?_____________ If yes, type (breed)_______________________________________________ Size/Weight___________________________ 
 
Have you, the co-applicant(s), and/or any occupant(s) ever been arrested, charged and/or convicted of a crime? ________   If Yes, Provide detailed explanation.  
(Use reverse side of this application) 
 

Emergency contact (Name/Phone) ___________________________________________________________________________________________________ 
 

RESIDENT HISTORY 
 

Present Street Address _____________________________________________________________________ State _________________ Zip ______________ 
 

Phone (         )_____________________________________ To/From ____________________________________ Monthly Payment $___________________ 
 

Landlord’s Name ______________________________________________________________________ Phone (          )_______________________________ 
 

Reason For Moving _______________________________________________________________________________________________________________ 
 

Previous Street Address _____________________________________________________________________ State _________________ Zip _____________ 
 

To/From _____________________________ Monthly Payment $_________________Landlord’s Name ____________________________________________  
 

Phone (          )_____________________Reason For Moving ______________________________________________________________________________ 
 

Have you and/or the co-applicant(s) ever been evicted from any property? _________    If Yes, Provide detailed explanation.  (Use reverse side of this application) 
 

EMPLOYMENT HISTORY 
 

Present employer _____________________________________________________________ Supervisor __________________________________________ 
 

Address ______________________________________________________________________________________ Phone (         )______________________ 
 

Position _____________________________________________Date of employment ____________________________ Gross weekly salary $____________ 
 
Previous employer _____________________________________________________________ Supervisor _________________________________________ 
 

Address ______________________________________________________________________________________ Phone (         )______________________ 
 

Position ______________________________________________Dates of employment ___________________________ Gross weekly salary $____________ 
 
Spouses employer _____________________________________________________________ Supervisor__________________________________________ 
 

Position ______________________________________________________Phone (         )______________________________ Salary $__________________ 
 

 
Applicant(s) has submitted the sum of $_____________, which is non-refundable payment for credit check/background check processing charge of the 
application.  Such sum is not a rental payment or security deposit.  This amount will be retained by the management to cover the cost of processing the application.  It is understood and agreed between the 
parties that in the event this application for the above referenced apartment is rejected by __________________________________________then said sum so received, as security deposit shall be returned to 
applicant without interest.  It is further understood and agreed that in the event that said application is approved and accepted by ____________________________________, then said amount received below shall 
be applied on that security deposit so called for in the lease entered into between the parties. It is further understood and agreed by the parties that in the event that said application is approved and accepted by 
___________________________________________and applicant refuses to enter into a lease agreement for the period of time as called for in applicants application then the sum so received herein shall be 
retained by ____________________________________________ to serve as liquidation damages it will suffer by reason of applicants failing to enter into residency of that above stated apartment, but the 
acceptance or rejection of applicant shall remain within the sole discretion of ______________________________________.  ________________________________ and United Screening Services Corporation is 
hereby authorized and given the right to verify by reasonable means the application including but not limited to credit check, criminal history, eviction-civil records, landlord verification, and verification of employment; 
and to exercise at it’s sole discretion as to whether to reject this application and/or to terminate any lease which may be entered into between the parties pursuant to this application, whether during the term of the 
said lease or any extensions or renewal thereof if the applicant has made any false statements or misrepresentations whatsoever in the application. Furthermore, applicant(s) certify it has not knowingly omitted any 
information from this application, any additional documents in the application packet, exhibits and/or attachments. 
 

Applicant has deposited the sum of $ ________________ which is to be applied to the security deposit in reference to the above apartment unit. 
 
Applicant signature _________________________________________________________________________________ Date ________________________ 
 

Spouse signature __________________________________________________________________________________ Date ________________________ 
 
Leasing agent / Interviewed by ________________________________________________________________________ Date ________________________ 
 

Form GARR1  05/11 
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AUTHORIZATION TO RELEASE INFORMATION 

 
 
I hereby authorize, __________________________________________________herein referred to as Association and/or 
its assigns to conduct a comprehensive review of my background through a consumer report and/or an investigative 
consumer report to be generated for occupancy.  Said report may contain information about me from consumer reporting 
agencies including but not limited to indebtedness, mode of living, present and previous employers and/or employment 
contracts, driving record/license, validity of social security number, personal references, criminal records, credit history 
through a consumer credit report, and any information that I have disclosed on my applications and/or any attachments, 
exhibits.  
 
I authorize the Association may contact others who may be able to provide information as to my background, character, and 
general reputation and authorize without reservation any party or agency contacted by the Association to furnish the above 
mentioned information.   
 
I hereby affirm that my answers to all questions on my application, this authorization form and/or any attachments, exhibits 
and/or resumes are true and correct and that I have not knowingly withheld any facts or circumstances that would, if 
disclosed affect my application. 
 
This authorization and consent shall be valid in original, fax or photocopy form. 
 
I authorize the ongoing procurement of the above-mentioned information/reports by the Association at any time during my 
occupancy with the Association. 
 
The nature and scope of the consumer report and/or investigative consumer report along with the name, address and 
telephone number of the agency providing the report will be disclosed to you upon timely written request, and within 5 
days of the request. 
 
A copy of the consumer report and/or investigative consumer report, a copy of the Summary of Your Rights Under FCRA 
along with the name, address and telephone number of the agency furnishing the information will be provided before any 
adverse action is taken by the Association based on information contained in the report. 
 
Upon proper identification and payment permissible by law, you have the right to request from the Association a copy of 
any information in its file on you at the time of your request.  
 
By signing below, I acknowledge understanding of the purpose of this Authorization Form and its intended use. 
 
 
*************************************************************************************************** 

Applicant Information 
 
Print Name: ____________________________________ Social Security Number: ____________________________ 
 
Street Address: _______________________________________ City: ___________________ State: _____ Zip: ________ 
  
Driver License Number: _____________________________________     Driver’s License State _____________________  
 
Maiden, Other and/or Former Name(s) ___________________________________________________________________ 
 
Race/National Origin: __________________    Gender: Male     Female  Date of Birth: _______________ 
 
Signature: _______________________________________________________  Date: ______________________ 
 
IMPORTANT:  The following information will be used by United Screening Services Corporation for identification purposes only to 
perform a background check.  This information will not be used as part of the decision process of your prospective Association. 
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AUTHORIZATION TO RELEASE INFORMATION 

 
 
I hereby authorize, __________________________________________________herein referred to as Association and/or 
its assigns to conduct a comprehensive review of my background through a consumer report and/or an investigative 
consumer report to be generated for occupancy.  Said report may contain information about me from consumer reporting 
agencies including but not limited to indebtedness, mode of living, present and previous employers and/or employment 
contracts, driving record/license, validity of social security number, personal references, criminal records, credit history 
through a consumer credit report, and any information that I have disclosed on my applications and/or any attachments, 
exhibits.  
 
I authorize the Association may contact others who may be able to provide information as to my background, character, and 
general reputation and authorize without reservation any party or agency contacted by the Association to furnish the above 
mentioned information.   
 
I hereby affirm that my answers to all questions on my application, this authorization form and/or any attachments, exhibits 
and/or resumes are true and correct and that I have not knowingly withheld any facts or circumstances that would, if 
disclosed affect my application. 
 
This authorization and consent shall be valid in original, fax or photocopy form. 
 
I authorize the ongoing procurement of the above-mentioned information/reports by the Association at any time during my 
occupancy with the Association. 
 
The nature and scope of the consumer report and/or investigative consumer report along with the name, address and 
telephone number of the agency providing the report will be disclosed to you upon timely written request, and within 5 
days of the request. 
 
A copy of the consumer report and/or investigative consumer report, a copy of the Summary of Your Rights Under FCRA 
along with the name, address and telephone number of the agency furnishing the information will be provided before any 
adverse action is taken by the Association based on information contained in the report. 
 
Upon proper identification and payment permissible by law, you have the right to request from the Association a copy of 
any information in its file on you at the time of your request.  
 
By signing below, I acknowledge understanding of the purpose of this Authorization Form and its intended use. 
 
 
*************************************************************************************************** 

Applicant Information 
 
Print Name: ____________________________________ Social Security Number: ____________________________ 
 
Street Address: _______________________________________ City: ___________________ State: _____ Zip: ________ 
  
Driver License Number: _____________________________________     Driver’s License State _____________________  
 
Maiden, Other and/or Former Name(s) ___________________________________________________________________ 
 
Race/National Origin: __________________    Gender: Male     Female  Date of Birth: _______________ 
 
Signature: _______________________________________________________  Date: ______________________ 
 
IMPORTANT:  The following information will be used by United Screening Services Corporation for identification purposes only to 
perform a background check.  This information will not be used as part of the decision process of your prospective Association. 
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through a consumer credit report, and any information that I have disclosed on my applications and/or any attachments, 
exhibits.  
 
I authorize the Association may contact others who may be able to provide information as to my background, character, and 
general reputation and authorize without reservation any party or agency contacted by the Association to furnish the above 
mentioned information.   
 
I hereby affirm that my answers to all questions on my application, this authorization form and/or any attachments, exhibits 
and/or resumes are true and correct and that I have not knowingly withheld any facts or circumstances that would, if 
disclosed affect my application. 
 
This authorization and consent shall be valid in original, fax or photocopy form. 
 
I authorize the ongoing procurement of the above-mentioned information/reports by the Association at any time during my 
occupancy with the Association. 
 
The nature and scope of the consumer report and/or investigative consumer report along with the name, address and 
telephone number of the agency providing the report will be disclosed to you upon timely written request, and within 5 
days of the request. 
 
A copy of the consumer report and/or investigative consumer report, a copy of the Summary of Your Rights Under FCRA 
along with the name, address and telephone number of the agency furnishing the information will be provided before any 
adverse action is taken by the Association based on information contained in the report. 
 
Upon proper identification and payment permissible by law, you have the right to request from the Association a copy of 
any information in its file on you at the time of your request.  
 
By signing below, I acknowledge understanding of the purpose of this Authorization Form and its intended use. 
 
 
*************************************************************************************************** 

Applicant Information 
 
Print Name: ____________________________________ Social Security Number: ____________________________ 
 
Street Address: _______________________________________ City: ___________________ State: _____ Zip: ________ 
  
Driver License Number: _____________________________________     Driver’s License State _____________________  
 
Maiden, Other and/or Former Name(s) ___________________________________________________________________ 
 
Race/National Origin: __________________    Gender: Male     Female  Date of Birth: _______________ 
 
Signature: _______________________________________________________  Date: ______________________ 
 
IMPORTANT:  The following information will be used by United Screening Services Corporation for identification purposes only to 
perform a background check.  This information will not be used as part of the decision process of your prospective Association. 
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